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	POSTING DATE: FRIDAY, FEBRUARY 29, 2008 
REMOVAL DATE: THURSDAY, MARCH 13, 2008 AT 5:00 P.M.  
Reasonable Accommodations - It is the policy of Community Mental Health Authority (CMHA) to provide reasonable accommodation for otherwise qualified employees with disabilities and applicants for employment.  A copy of the Reasonable Accommodations Policy is available upon request.  It is the policy of Community Mental Health Authority to provide equal access to employment to all qualified individuals.

TO APPLY: All applicants must submit an individual employment application for each position to the Human Resources Career Center or via mail by the posting deadline.  Resumes cannot be substituted for the employment application.   Applicants can only be considered for two positions at one time.  There is no limit to the number of Relief positions for which you can apply.  Applications may be obtained at 812 East Jolly Road, Lansing, Michigan, or can be downloaded from our website at www.ceicmh.org.

INTERVIEW:  Applicants invited to an interview must bring required documentation as stated in the individual position posting. 

NOTE TO INTERNAL APPLICANTS:  Prior to applying for any additional positions, you must be notified by the Human Resources Department regarding the status of at least one of the positions you applied for.

For further information, you may call the Community Mental Health Human Resources Department at (517) 346-8252. 

NOTICE
Community Mental Health Authority will make employment offers contingent on receiving official transcripts directly from the college or university for all professional positions.  Unofficial or copies of transcripts are accepted during the interview process.
Employment offers may be contingent upon the results of a Michigan State Police check/fingerprinting, and/or a physical exam.  Some positions require employees to pass a physical exam annually.  Some positions require verification of an acceptable Michigan driving record.  Candidates may be excluded from consideration based upon their driving record.  A high school diploma or G.E.D. certificate is always a minimum requirement for employment with CMHA.

INDIVIDUALS HIRED AT COMMUNITY MENTAL HEALTH AUTHORITY WILL NEED TO COMPLETE TWO TB SKIN TESTS WITHIN THE FIRST TWO WEEKS OF WORK.


PLEASE USE THE JOB VACANCY # LISTED WHEN APPLYING FOR OR INQUIRING ABOUT A POSITION.
* * * * * PROFESSIONAL POSITIONS * * * * * *
JOB #08-004PR - RELIEF CLIENT SERVICES SPECIALIST - 

Responsibilities:  Under the supervision of the Coordinator, Adult Mental Health Services/Bridges Crisis Unit, provides a wide range of direct and indirect mental health services to adults with chronic mental illness, substance use disorders and adjustment disorders in a short term crisis residential program.  Duties include intake and psychosocial assessment; crisis intervention; one on one contacts; discharge planning; consultations; treatment planning; facilitation of therapeutic groups; and consumer observation.  

Requirements:  Possession of a Bachelor's degree in Social Work, Psychology, or a closely related field is required.  A minimum of one year of professional experience with adults with primary diagnoses of a serious and persistent mental illness is required.  On a case by case basis, may assess and consider an applicant with two years of paraprofessional work experience with the assigned population.  Candidate will provide crisis intervention as needed (Therapeutic Options A & B).  Must be able to operate a computer and have the ability to gain proficiency in CMH’s computer systems including: ECHO, MIS LIVE, and Word.  Ability to communicate effectively both in writing and verbally is required.  Employment offers for this position will be contingent upon the results of a background verification and credentialing procedure consisting of: Criminal background check (including fingerprinting), verification of a professional license, Medicaid/Medicare verification, education background check, a physical exam, Law Enforcement Information Network (LEIN) review, and verification of an acceptable  work history.  Physical exams are required annually.   
To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following document:   a copy of their college or university transcripts verifying degree. 

$16.86 per hour.  0-19 hours per week.  Required to work weekends and CEI observed holidays.  LOCATION: Adult Mental Health Services/Bridges Crisis Unit, Lansing, Michigan.

JOB #07-099PR - REGISTERED NURSE (REVISED) - 

Responsibilities:  Under the supervision of the Bridges Crisis Unit Coordinator, Adult Mental Health Services program, will provide care to adults with severe and persistent mental illnesses, substance disorders, and/or psychiatric crises as outlined below:

Bridges Crisis Unit (BCU) is a 16 bed Crisis Residential program serving the adult population of the tri-county area. Duties include crisis intervention and supportive interaction with consumers, the monitoring of medication compliance and education on medication effects, facilitation of Health Topic groups, intake evaluation including psychosocial and medical histories.  Candidate will perform other duties as assigned.  Ability to handle multiple situations effectively required.  

Requirements:  Possession of an Associate’s degree in Nursing Required.  Bachelor’s Degree in Nursing preferred.  Candidate must be licensed as a Registered Nurse in the State of Michigan.  Minimum of one year experience and CPR certification preferred.  One or more years experience working with chemical dependency issues preferred.  Ability to communicate effectively both verbally and in writing is required.   Candidates must be physically able to lift and transfer physically impaired consumers.  BCU hours will be determined between the applicant and the BCU Coordinator, but will include 12 hour shifts every Saturday and Sunday.  Employment offers for this position will be contingent upon the results of a background verification and credentialing procedure consisting of:  Criminal background check (including fingerprinting), a physical exam, verification of a professional license, Medicaid/Medicare verification, educational background check, and verification of an acceptable work history.  Candidate must be able to pass a Law Enforcement Information Network (LEIN) check and a physical exam annually

To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following documents:   a copy of their college or university transcripts verifying degree and a copy of their Registered Nurse license. 

Salary commensurate with education and experience.  40 hours per week, hours will be determined between the applicant and the BCU Coordinator, but will include 12 hour shifts every Saturday and Sunday.  LOCATION: Adult Mental Health Services/Bridges Crisis Unit, Lansing, Michigan.

* * * * * PARAPROFESSIONAL POSITIONS * * * * * *
JOB #08-021TR - RELIEF MENTAL HEALTH WORKER – 

Responsibilities:  Under the supervision of the Family Guidance Service (FGS) Coordinator, and the clinical supervision of a Senior Mental Health Therapist, will function as a member of a team oriented, home-based intensive intervention unit working with children at risk of an out of home placement.  In conjunction with the primary therapist, will provide a variety of services including mentoring, consumer/family transportation, and supervision (i.e. monitoring the child and family’s safety in the home and community).  Assists, and trains consumers in personal care and daily living skills.  Supports parent or guardian in responding to medical or emotional emergencies in a clinically appropriate manner.  Responsible for carrying out all activities of the program/sub-unit in such a manner that fulfills CMH’s mission, policies, and procedures.

Requirements:  Possession of high school diploma or a G.E.D.  required.  College level work towards a degree in Special Education, Human Development, Social Work, Psychology, or closely related field preferred. A minimum of one (1) year's experience working with children with severe emotional disturbance. Must be able to communicate accurately and effectively in verbal and written form.  Candidate will provide crisis intervention as needed (Therapeutic Options A & B) and must be physically able to do lifting and transferring of physically impaired consumers according to agency policies/procedures.   Possession of a valid Michigan driver’s license and access to reliable transportation for job related use is required.  Employment offers for this position will be contingent upon the results of a Michigan State Police clearance check and upon verification of an acceptable Michigan driving record.  An individual may be excluded from consideration based upon driving record.

To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following document: a copy of their High School diploma or G.E.D. or college/university transcripts.

$14.34 per hour.  0 - 19 hours per week, up to 4 hours at a time. Will be expected to work weekdays (Monday through Friday, early morning, afternoon, and evenings) weekends (Saturday and Sunday – early morning, afternoons, or evenings); holidays (both CMH observed and actual – early morning, afternoon, or evenings). LOCATION: Children Services/Family Guidance Services, Lansing, Michigan.

JOB #08-015TR - RELIEF FAMILY SUPPORT WORKER  - 

Responsibilities:  Under the supervision of the Family Guidance Service Coordinator, will function as a member of a team oriented, home-based intensive intervention unit working with children at risk of an out-of-home placement.  In conjunction with the primary therapist, provides a variety of services to individuals and families.  Typical duties include:  mentoring; consumer transportation; supervision of and participation in leisure activities with consumers and consumers’ families; and assistance in the implementation of specific treatment plans.  

Requirements:   Minimum High School diploma or G.E.D. equivalency is required.  Some college is preferred.  Must be at least 18 years of age.  Minimum 6 months experience with emotionally impaired children and families is required.  Expectation of some afternoon, evening, and weekend hours.  Person must be able to work cooperatively with others and possess good verbal and written communication skills.  Possession of a valid Michigan driver’s license and access to reliable transportation for job related use is required.   Employment offers for this position will be contingent upon the results of a Michigan State Police clearance check and upon verification of an acceptable Michigan driving record.  An individual may be excluded from consideration based upon driving record.  Candidate must pass an annual Law Enforcement Information Network (LEIN) review.

To Apply:  Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following document:  a copy of their High School diploma, G.E.D. or college/university transcripts.  

$11.89 per hour.  0 – 19 hours per week.  LOCATION: Children’s Services/Family Guidance Services, Lansing, Michigan.

JOB #08-005TR – RELIEF MENTAL HEALTH WORKER - 

Responsibilities:  Under the general supervision of the Adult Mental Health Services/Bridges Crisis Unit Coordinator, provides a supportive atmosphere for consumers, responds to emergency situations and monitors program activity.  Provides assistance to clinicians and interacts with consumers in a short term crisis intervention program.  Must be able to problem solve crisis situations and intervene with consumers both individually and in group settings.  Candidate is responsible for obtaining and sharing information with therapists in the Community Mental Health Authority system.  Candidate is responsible for maintaining a clean, organized, and secure environment.  

Requirements:  Possession of high school diploma or G.E.D. equivalency required.  One year of experience working with persons with emotional impairments required.  Ability to communicate accurately and effectively both orally and in writing is required.  Candidate must be physically able to provide crisis intervention (Therapeutic Options A & B) when appropriate according to approved agency policies/procedures.  Employment offers for this position will be contingent upon the results of a Michigan State Police Criminal History Background check (including fingerprinting), a physical exam.  Must be able to pass a physical exam annually.  
To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following documents:  a copy of their  High School diploma or G.E.D. or college/university transcripts. 

$14.34 per hour.  0 - 19 hours per week.  Required to work weekends and CEI observed holidays.  LOCATION: Adult Mental Health Services/Bridges Crisis Unit, Lansing, Michigan.

RESIDENTIAL TECHNICIAN - PLEASE SEE CHART BELOW FOR SPECIFIC JOB NUMBERS, HOMES, HOURS AND ADDITIONAL INFORMATION.  

Responsibilities:  Under the supervision of the Residential Group Home Coordinator, Adult Mental Health Services, assists in the personal care and treatment of individuals with emotional impairments residing in a residential group home or supported independent living setting.  Candidate is responsible for training and supervision according to each resident's treatment plan.  Candidate acts as a resource and referral person for residents to meet their needs.  Typical duties include:  training and assisting residents in daily living skills such as interpersonal communication skills; household cleaning; meal preparation; and laundry.  Maintains required documentation.  Attends mandatory staff meetings and in-service training sessions.  

Requirements:  Possession of a High School diploma or G.E.D. is required.  Must be at least 18 years of age.  One or more years of experience working with persons diagnosed with severe and persistent mental illness is preferred.    Must receive and maintain certification in Department of Community Health Group Home Skill Training.  Must able to understand written instructions.   Ability to accurately and effectively communicate both in writing and verbally is required.   Must be able to read and follow medication charts.   Candidate will provide crisis intervention as needed (Therapeutic Options A & B) and must be physically able to do lifting and transferring of physically impaired consumers according to approved agency policies/procedures.  Possession of a valid Michigan driver’s license and access to reliable transportation for job related use is required.   Employment offers for this position will be contingent upon the results of a criminal background check (including fingerprinting), a physical exam, and verification of an acceptable Michigan driving record.  Must be able to pass a physical exam annually.  An individual may be excluded from consideration based upon their driving record.

To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:   Applicants invited to an interview must bring the following document:  a copy of their High School diploma, G.E.D., or college/university transcripts. 

$11.48 per hour.  LOCATION: Adult Mental Health Services.
	Job Number
	Home
	Hours
	Additional Information

	#08-001TR
	Relief position - filling in for regular staff.
	0 - 19 hours per week.


	Shifts include overnights, evenings, weekends and holidays.




RESIDENTIAL TECHNICIAN - PLEASE SEE CHART BELOW FOR SPECIFIC JOB NUMBERS, HOMES, HOURS AND ADDITIONAL INFORMATION.  

Responsibilities:  Under the supervision of the Residential Group Home Coordinator, Community Services for the Developmentally Disabled assists in the personal care and training of individuals with developmental disabilities in a residential setting.  Candidate is responsible for implementation of skill acquisition and behavior reduction programs developed to maximize an individual's potential for increased independence.  Typical duties include:  training and assisting residents in daily living skills such as personal care; interpersonal communication skills; household cleaning; meal preparation and laundry; implementation of Behavior Treatment Plans which may include the use of therapeutic physical and verbal intervention; maintaining required documentation; and assisting residents in participation in community activities.  Attends mandatory staff meetings and in-service training sessions.  

Requirements:   Possession of a High School diploma or G.E.D. is required.  Must be at least 18 years of age.  One or more years of experience working with persons with developmental disabilities in a residential setting is preferred. Will be required to pass and maintain certification in Department of Community Health Group Home Skill Training.  Must be able to understand written instructions.  Ability to accurately and effectively communicate both verbally and in writing is required.  Must be able to read and follow medication charts.  Candidate will provide crisis intervention as needed (Therapeutic A & B) and must be physically able to do lifting and transferring of physically impaired consumers.  Fluency in manual communication is preferred.  Possession of a valid Michigan driver’s license and access to reliable means of transportation for job related use is required.  Employment offers for this position will be contingent upon the results of a criminal background check (including fingerprinting), a physical exam, and verification of an acceptable Michigan driving record.  Must be able to pass a physical exam annually.  An individual may be excluded from consideration based upon their driving record.
To Apply:   Applicants must submit an employment application.  Resumes cannot be substituted for the employment application.

Interview:  Applicants invited to an interview must bring the following document:  a copy of their High School diploma, G.E.D., or college/university transcripts. 

$11.48 per hour.    LOCATION:  Community Services for the Developmentally Disabled.

	Job Number
	Home
	Hours
	Additional Information

	#08-022TR


	Aurelius Home

Lansing, Michigan
	62 hours per bi-weekly pay period.

Schedule:

Sunday 12:00 a.m. - 9:00 a.m.

Thursday 11:00 p.m. - 12:00 a.m. 

Friday 12:00 a.m. - 9:00 a.m. & 11:00 p.m. - 12:00 a.m.

Saturday 12:00 a.m. - 9:00 a.m. & 11:00 p.m. - 12:00 a.m.

Staff meeting every other Friday 9:30 a.m. - 11:30 a.m.
	Overnight Awake Shift


	#07-101TR
	Aurelius Home

Lansing, Michigan
	54 hours per bi-weekly pay period.

Schedule:

Sunday 9:00 a.m. - 3:00 p.m.

Wednesday 9:00 a.m. - 11:00 p.m.

Saturday 9:00 a.m. - 3:00 p.m. 

Staff meeting every other Friday 9:30 a.m. - 11:30 a.m.
	

	#07-102TR
	Aurelius Home

Lansing, Michigan
	54 hours per bi-weekly pay period.

Schedule:

Sunday 4:00 p.m. - 11:00 p.m.

Thursday 9:00 a.m. - 3:00 p.m.

Friday 9:00 a.m. - 3:00 p.m.

Saturday 4:00 p.m. - 11:00 p.m.

Staff meeting every other Friday 9:30 a.m. - 11:30 a.m.
	

	#08-002TR
	Relief position - filling in for regular staff.
	0 - 19 hours per week.


	Shifts include overnights, evenings, weekends and holidays.




REMOVAL DATE: THURSDAY, MARCH 13, 2008 AT 5:00 P.M.

COMMUNITY MENTAL HEALTH AUTHORITY

IS AN EQUAL OPPORTUNITY EMPLOYER AND A DRUG FREE WORKPLACE
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