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ST. CLAIR COUNTY COMMUNITY MENTAL HEALTH
Announces the Following Job Opening:


Requisition Number:  08-026
Grade/Position:  Grade VI – Specialist – Support Coordinator
The Current Assignment for this Job Opening is:  St. Clair County C.M.H. – Child & Family Services
Starting Salary:  $20.35
Hours/Schedule:  30 Hours – Regular Part-Time

(Actual Total Hours are not Guaranteed)           
Apply Between:  02/28/08 – 03/05/08 Open Posting (AFSCME Members Given First Consideration)
GENERAL DESCRIPTION OF DUTIES: (an employee in this classification will be responsible for, but not limited to, the following tasks)
An employee in this classification is required to perform some or all of the following duties, however these do not include all of the tasks which the employee may be expected to perform: provide direct case management services to consumers (coordination, linking and monitoring of services); conduct and document assessment of consumer needs; maintain accurate and timely consumer records; develop goals and objectives in cooperation with consumer, consumer’s family and/or guardian, and other team members for appropriate plan; consistently implement and follow Person Centered Planning process; provide observation and monitoring of service/goal implementation and recommend improvement opportunities; develop community connections and coordinate/link with schools, physicians within the community, courts, or other programs/agencies within the community; provide after hours interventions (urgent needs) when needed; and to maintain confidentiality.  

MINIMUM QUALIFICATIONS:  (an employee in this class, upon appointment, must have the following credentials, training, and experience)
Technical Skills

· Education:

· Bachelor’s Degree in Related Field
· Licensure:  

· Licensed Bachelor Social Worker 
· Valid Driver’s License

· Experience/Skills:

· One (1) to Two (2) years experience in job related field or evidence of such placements during schooling
· Demonstration of ability to use Word software and Windows XP programs
· Experience working with children and families
· Other:  

· Must have access to transportation
· Must qualify as QMHP, QMRP, or QCMHP, according to program assignment.

· If using DOT vehicles, passing random drug and alcohol screening

Behavioral Skills

Applicants chosen for interview will be evaluated on qualifications related to:

· Ability to use some flexibility in problem solving, using discretion in selecting an optimal solution from among established alternatives with a clear outcome
· Ability to deal with unexpected situations
· Ability to use ingenuity in adapting, altering or improvising established alternatives
· Using or exerting influence in a work process and be a “work leader” or advise others
· Ability to provide, exchange or explain information which conveys facts, opinion or evaluation of the facts or analyses
· Ability to develop and/or maintain effective work relationships/communication with new, established or non-receptive individuals/organizations through tact, diplomacy and persuasion
~ When submitting an application and/or resume be sure to include evidence that the above stated minimal 

qualifications  are met (copies of license, description of years of experience, skill based experience/training, etc.) ~

PREFERRED QUALIFICATIONS (be sure to include any cultural competence issues):
Technical Skills

· Experience/Skills:
· Three (3) to five (5) Years Experience in area of expertise
· Demonstration of proficiency in Qualifacts operating systems

· Knowledge of CMH system and operations

ADVANCE \u5SPECIAL NOTICE TO EVERY APPLICANT

The applicant MUST include the REQUISITION NUMBER from the title line on any application or resume submitted to insure the application is properly designated and processed.  If the requisition number is not included on the application or resume, the applicant assumes full responsibility should the application or resume not be attributed to the desired position.

An Equal Opportunity Employer
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APPLY TO:


St. Clair County Community Mental Health


1011 Military St.


Port Huron, MI  48060


Phone:  810-985-8900


Fax:  810-985-7620








